CHEMEHUEVI INDIAN TRIBE
Tribal Employment Rights Office

P.O. Box 1976

Havasu Lake, CA   92363

terodirectorcit@yahoo.com
Phone:  (760) 858-5100  Fax:  (760) 858-5400 
INDIAN PREFERENCE POLICY:  Preference in filling vacancies is given to qualified Indian candidates in accordance with the Indian Preference Act of 1934 (Title 25, USC, Section 472)     January 22nd, 2013
JOB ANNOUNCEMENT 
POSITION:          CULTURAL CENTER DIRECTOR                     Open Until Filled
Salary:                     DOE

Department:            Cultural

Reports To:             Tribal Administrator

Under the Direction of the Chemehuevi Tribal Administration and directly responsible for the following duties;

DUTIES AND RESPONSIBILITIES:
· Management of the daily operations of the Center.
· Catalog and archive all research historical materials and artifacts.
· Coordinate all cultural related activities with regards to the Center.
· Work closely with the Chemehuevi Tribal members and professional research persons.
· Make available all materials, documents and artifacts for the Tribal members review.
· Turn transcripts into historical text for the Chemehuevi community.
· Acts as a liaison between the Chemehuevi Tribe and other agencies dealing with Native American Graves Protection Act (NAGPRA) concerns of the Tribe.
·  Work closely with the Tribal elders to record and document oral Chemehuevi history.
· Coordinate, display and maintain exhibits at the Center.
DESIRED QUALIFICATIONS:  Bachelor’s degree in museum studies and or experience in related fields. Experience in grant writing, administration and or management; budget preparation and community relations. Knowledge of the preservation of museum artifacts, documents, and use of audio visual equipment with some knowledge of security systems of physical facilities.
OTHER QUALIFICATIONS: 
· Submit to pre-employment Drug Testing.
· Comply with Drug-Free Workplace Policy.

· Ability to attend weekend meetings.

· Ability to attend Tribal Council Meetings.

· Ability to travel.

· Valid driver’s License.

· Background Check Required.

JOB DESCRIPTION 

Salary:  Negotiable/DOE                                                                            Open until filled

CULTURAL CENTER DIRECTOR                                 
Under the Direction of the Chemehuevi Tribal Administration the Cultural Center Director will be directly responsible for the following duties;
1. Management of the daily operations of the Center.

2. Catalog and archive all research historical materials and artifacts.

3. Coordinate all cultural related activities with regards to the Center.
4. Work closely with the Chemehuevi Tribal members and professional research persons.

5. Make available all materials, documents, and artifacts for the Tribal members review.

6. Turn transcripts into historical text for the Chemehuevi community.

7. Acts as a liaison between the Chemehuevi Tribe and other agencies dealing with   

    Native American Graves Protection Reparation Act (NAGPRA) concerns of the Tribe.
8. Work closely with the Tribal elders to record and document oral Chemehuevi history.

9. Coordinate, display and maintain exhibits at the Center.

DESIRED QUALIFICATIONS: Bachelor's degree in museum studies and or experience in related fields. Experience in grant writing, administration and or management; budget preparation and community relations. Knowledge of the preservation of museum artifacts, documents, and use of audio visual equipment with some knowledge of security systems of physical facilities. 

OTHER QUALIFICATIONS: 

1. Submit to pre-employment Drug Testing.

2. Comply with Drug-Free Workplace Policy.

3. Ability to attend weekend meetings.

4. Ability to attend Tribal Council Meetings.

5. Ability to travel.

6. Valid Driver's License.

7. Background Check Required. 

